HUGNG DAN THUC HIEN DANG KY VA NOP TIEN AT COC ng
MUA TRAI PHIEU CHAO BAN RA CONG CHUNG CONG TY
€O PHAN XAY DUNG COTECCONS

Tén Trai Phiéu: Trai Phiéu Cong Ty Co Phan Xay Dung Coteccons (goi chung 12 “Trai Phiéu”)

(Gidy chimg nhan dang ki chao ban trai phiéu s6 313 do Chil tich Uy ban
Chumng khoan Nha nudc cap ngay 24/12/2021)

THO1 GIAN NHAN DANG KY MUA VA THANH TOAN TIEN COC: 24/12/2021 - 12/01/2022 THO1

GIAN THANH TOAN TIEN MUA TRAI PHIEU THANH CONG: 13/01/2022 — 14/01/2022NGAY

PHAT HANH DU KIEN: 14/01/2022 (“Ngay Phat Hanh”)

DON VI NHAN DANG KY MUA: CONG TY CO PHAN CHUNG KHOAN SSI (“SSI” hodc “Té Chifc Dai Ly Phat Hanh”)

PHUONG THUC NHAN DANG KY MUA:
« Nop ho so truc tiép tai quay SSI:
Pia chi: Cong ty CA phan Chitng khoan SSI, Tang 18, Saigon Centre, 67 L& Loi, phuang Bén Nghé, quén 1, thanh phd Ho Chi Minh

« Nop hd so qua duong thy gii vé:
Pia chi: Cong ty C6 phan Ching khoan SSI, Tang 18, Saigon Centre, 67 L& Loi, phuang Bén Nghé, quén 1, thanh phd Ho Chi Minh

Nhan sy phu trach 1: Bui My Dung Nhan su phu trach 2: Nguyén Song HO
S0 dién thoai: 0906435308 S6 dién thoai: 0909869120
Dia chi email: dungbm@ssi.com.vn Dia chi email: hons@ssi.com.vn

THU TUC BANG KY MUA: theo huéng dan chi tiét dudi day

STT

1.1

: DANG KY MUA TRAI PHIEU

HUGNG DAN CHI TIET

Khach hang ca nhan

Khach hang dang ky mua trai phiéu bang cach: nop tai quiy 02 (hai) Gidy Ding Ky Mua Tréi Phiéu da dugc dién ddy du thong tin, ky ghi ro
ho tén va ngay ky ] ) i S P

(Luu ¥: Khach hang khi dén dang ky mua Trai Phiéu tai quay vui long mang theo CMND/Cén cudc cong dan ban goc dé dbi chiéu)

Sau do, khdch hang thuc hién ndp tién theo hudng dan tai Budc 2 dudi day.

1.2

: THANH TOAN TIEN DAT COC MUA TRAI PHIEU (“TIEN DAT COC”)

Khach hang to chitc

Khach hang ndp hé so tai quay hoic qua dudng thu dén dia chi, ho so mang theo khi nop Gidy Dang Ky Mua Trai Phiéu bao gom:
CMND/cén cudc cong dan ngudi dén nop ho so tai SSI;
B hé so phép Iy cua to chic theo dang dinh dang va sb luang quy dinh tai Phu luc 1 du6i day;
02 (hai) Gidy Dang Ky Mua Trai Phiéu da dugc dién day du thong tin, ky dong dau va ghi ro ho tén Nguoi dai dién theo phap luat hodc
nguoi dugc Gy quyén hop 16 (néu co) (sau khi xac nhan Gidy Ding Ky Mua hgp 1€, Khach Hang sé nhén lai 01 (mat) Gidy Dang Ky Mua
Trai Phiéu c6 xac nhan ctia SSI)

Khach hang ca nhan/té chiic ndp tién dat coc trudc 14h30 cua ngay thanh toan tién dat coc ghi nhan trong Gidy Dang Ky Mua Trai
Phiéu.
Han cui ciing nhan dang ky va ndp tién dat coc cia dgt chao ban: 14h30 NGAY 12/01/2022

S0 tién dat coc sé bang 10% nhan vai s6 lugng trai phiéu ddt mua nhan véi ménh gia phat hanh tréi phiéu.
Khach hang nop tién dat €OC mua trai phiéu vao tai khoan phong toa trudc 14h30 cua ngay thanh toan tién dat coc nhu dugc ghi nhan tai
Gidy Dang Ky Mua Trai Phiéu theo hudng dan sau:

Ngudi thu huong : Cong ty C6 phan Xay dung Coteccons

S0 tai khoan 0000188423315

Mo tai : Ngan Hang TMCP Quan D6i — Chi nhanh Sai Gon
Chi nhanh . Sai Gon

Tinh/TP. : Thanh ph6 Hd Chi Minh

Noi dung chuyén khoan . [Tén td chifc/ca nhan] [GCNDKDN/CMND/CCCD] thanh toan tien dat

coc mua [sb Iugng] trai phieu CTD
Luu y: Néu khach hang khdng hoan thanh viéc chuyén tién dat coc mua Trai Phiéu vao tai khodn dung thoi gian nhu quy dinh bén trén, Gidy
Pang Ky Mua Trai Phiéu cia khdch hang sé duoc coi 1a hét higu lisc.
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BUGC 3 : XAC NHAN DAT MUA THANH CONG

Trong vong 1 (mat) ngay lam viéc k& tir ngay 12/01/2021, SSI sé gufi xac nhan dat mua thanh cong dén timg khach hang (theo hinh thic truc
tuyén theo dia chi khach hang da dang ky trén Gidy Dang Ky Mua Trai Phiéu) v6i nguyén tac nhu sau:

i) Néu s6 lugng Trai Phiéu ding ky mua khong vuot qua s6 lugng Trai Phiéu dugc phép chao ban, khach hang sé dugc xac nhan mua
thanh cong toan bg so Iugng Trai Phiéu da dang ky mua.

ii) Néu sd lugng Tréi Phigu dang ky mua vugt qud so lugng Tréi Phiéu dugc phép chao bén, khach hang sé dugc phéan b6 s0 lugng tréi phiéu
theo ty I8 ctia tong sb luong Trai Phiéu dugc phép chao ban trén tong sé Iugng Tréi Phiéu ding ky mua trong thoi gian chao ban (“Ty Lé
Dét Mua Thanh Cong”)

Trong vong 1 (mdt) ngay lam viéc ké tir ngay két thuc thoi gian chao ban Tréi Phiéu, T6 chitc Phat Hanh va/hodc SSI sé ban hanh thong
béo chinh thitc vé Ty L& Dat Mua Thanh Cong va viéc phan b s6 Iugng Tréi Phiéu ddt mua (“Thong Bao”); va thuc hién phan b6 so
lugng Trai Phiéu cho timg khach hang theo Ty Lé Dat Mua Thanh Cong tai Théng Bao. Khach hang sé dugc hoan tra sb tién chénh Iéch
gitta s tién ddt coc mua Trai Phiéu khach hang da thanh toan va gia trj dat mua thanh cong cua khach hang theo quy dinh cu thé tai
Budc 5 dudi day trong trudng hop gia tri s6 tién dat coc 16n hon gia tri tréi phiéu dat mua thanh cong.

iii) Néu sb Iugng Tréi Phiéu dat mua cla khéch hang khong dap (ing du s Iugng Trai Phiéu dat mua toi thiéu quy dinh, khch hang sé dugc
hoan tra toan bo s tién da thanh toan theo quy dinh cu thé tai Budc 5 dudi day.

iv) Néu khach hang ngp tién khong dang theo quy dinh cua Hudng Dﬁn Thyc Hién Bang Ky Va Nop Tién it Coc Mua Tréi Phiéu nay hodc
khong dung so v6i ndi dung cua Giéy Déng Ky Mua Trai Phieu (dan t6i Gidy Dang Ky Mua Trai Phieu dugc coi Ia hét hiéu luc) thi khach
hang sé dugc hoan tra toan b so tién da thanh toan theo quy dinh cu thé tai budc 5 dudi day

Céc khoan tién ma khach hang dugc hoan tra theo ngi dung (ii) dén (iv) trén day dugc goi chung 1a Khoan Tién Nhan Lai.

Khach hang dat mua Trai Phiéu thanh cong sé trd thanh cha so hitu Trai Phiéu dbi vai s lugng Trai Phiéu ddt mua thanh cong tuong ting va
dugc ghi nhan vao S6 dang ky Nquoi So Hitu Trai Phiéu ké tif Ngay Phat Hanh.

Luu y: Trong truding hop dot phat hanh Trai Phiéu khdng thanh cng theo théng bao cua T6 Chufc Phat Hanh thi khach hang sé dugc hoan
tra lai toan b0 s tién da thanh toan vao tai khoan chimg khoan hodc tai khoan ngan hang da dang ky theo thong tin Giay ang Ky Mua Trai
Phiéu trong thoi han 5 (ndm) ngay lam viéc ké tir ngay co thong bao cua Té Chufc Phét Hanh.

: THANH TOAN TIEN MUA TRAI PHIEU THANH CONG

Khach hang ca nhan/to chitc nop tién dat coc trudc 1430 cua ngay thanh todn tién mua tréi phiéu thanh cong theo ghi nhan trong Thong
B4o guii dén ting khach hang. Han cudi cung ndp tién mua trai phiéu thanh cong: 14h30 NGAY 14/01/2022

Trong trudng hop Tién Dat Coc I6n han gid tri tréi phiéu mua thanh cong, khach hang sé dugc nhan lai Khoan Tién Nhan Lai theo nhu
buGc 5 dudi day.

Trong trudng hap Tién D4t Coc nhd hon gid tri trai phiéu mua thanh cong, s6 tién mua trai phiéu thanh cong (“Tién Mua Tréi Phiéu
) Thanh Cong”) sé dugc tinh theo Qﬁng thirc sau: ) ) .
Tién Mua Trai Phiéu Thanh Cong = (S6 Iugng trai phiéu mua thanh cong x Ménh gia trai phiéu)- Tién Dit Coc

Tién Mua Trai Phiéu Thanh Cong sé dugc thong bao dén timg khach hang trong Thong Bdo. Khach hang ndp Tién Mua Trai Phiéu Thanh
Cong vao tai khoan phong toa truéc 14h30 clia ngay 14/01/2022 theo hudng dan sau:

Nguoi thu huong : Cong ty CA phan Xay dung Coteccons

S6 tai khoan 0000188423315

Mo tai : Ngan Hang TMCP Quan D0i — Chi nhanh Sai Gon
Chi nhanh : Sai Gon

Tinh/TP. : Thanh ph6 Hd Chi Minh

N6i dung chuyén khoan : [Tén t6 chic/ca nhan] [GCNDKDN/CMND/CCCD] thanh toan tien

mua thanh cong [s6 lugng] trai phieu CTD
Luu y: Néu khdch hang khdng hoan thanh viée chuyén Tién Mua Trai Phiéu Thanh Cong vao tai khoan dung thoi gian nhu quy dinh bén trén,
T6 Chufc Phat Hanh khdng co nghia vu phai hoan tra lai Tién at Coc cho khach hang.

- NHAN LAI KHOAN TIEN NHAN LAl

Trong vong 5 (ndm) ngay lam viéc ké tir ngay nhan dugc chap thuan két qua chao ban cta Uy Ban Chiing Khoan Nha Nugc, Khoan Tién Nhan
Lai sé dugc hoan tra cho khach hang nhu da néu tai Budc 3 vao:

Tai khoan ngéan hang theo thong tin tai Gidy Dang Ky Mua Trai Phiéu. Truong hop tai khoan ngan hang da ding ky khong thé nhan tién, To
chirc phat hanh sé thuc hién thong bao va tam Iuu Khoan Tién Nhan Lai cua khach hang trén tai khoan chuyén dung cta To chitc phat hanh
cho t6i khi nhan dugc théng bao chi dan mdi ciia khach hang.
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STT

‘ PHU LUC 1 ) ,
DANH MUC HO SO PHAP LY CUA NHA PAU TU TO CHUC

(Danh muc co tinh chat tham khao va SSI sé quyét dinh tinh hop 1€ ctia hd so dua trén hién trang thuc té cda khach hang)

Tén véan ban

Tai liéu nhan dién
Nha dau tu t6 chirc

Loai ho so

Hinh thuc van ban yéu can

Ban sao chiing thuc

Tai liéu nhan dién Nha dau tu td chuc 1a mot trong cac tai ligu sau:

Gidy ching nhéan dang ky doanh nghiép;
Gidy chimng nhan dang ky kinh doanh;
Quyét dinh thanh 1ap va hoat dong;

Gidy phép dau tw/Gidy ching nhan dau tu ma dong thoi 1a Gidy
chitng nhan dang ky kinh doanh (d6i vai nha dau tu dugc cép
phép trugc ngay 01/07/2015);

Gidy t0 khac c6 gia tri phap Iy tuong duong theo ding quy dinh
phép luat.

Lutu y: H6 so nay phéi la ban cdp nhat mai nhat

» Giéy ching nhan
dang ky ma so thue

Ban sao chiing thuc

Gidy chitng nhan dang ky ma so thué cua Nha dau tu to chic

Luu y: Trong truong hoip ma s doanh nghigp chinh la ma so thué
va da giuac ghi trén tai liéu nhan dién Nha dau tu t6 chufc thi khong
yéu cau.

3 Gidy chiing nhén
dang ky mau dau

Néu van ban do co quan
quan ly ban hanh: Ban sao
ching thuc;

Néu van ban do Nha dau tu
t8 chic ban hanh: Ban sao
y cong ty.

Gidy chitng nhan dang ky mau dau ctia Nha dau tu t6 chirc

Ban sao y cong ty

Piéu I& cuia Nha dau tu t6 chuc

Luu y: Trong truong hop Nha déu tu t6 chifc chi c6 mot nguoi dai
dién theo phap luat thi khong yéu cau

Van ban bo nhiém
5 Nguai dai dién theo

Néu vdn ban do co quan
quan ly ban hanh: Ban sao
ching thuc;

Néu van ban do Nha dau tu

Van ban bo nhiém/ chi dinh Nguoi dai dién theo phap luat cua Nha
d4u tu t6 chirc

Lu y: Trong truong hop tai liéu nhan dién Nha dau tu 16 chifc da

6 cé nhan cla Nguoi
dai dién theo phap
luat

P6i vai ca nhan nudc
ngoai: Hop phap hoa lanh
siy/Ban sao chiing thuc

phap lu 16 chifc ban hanh: Ban sao | thé hién rd thi khong yéu cau
y cong ty.
Gidy to chl’mg thuc ca nhz”in ctia Nguoi dai dién theo phap luat cta
Pbi v6i c4 nhan trong Nha dau tu to chiic, cu thé:
Gidy 10 chiing thuc nudc: Ban sao ching thic; P6i voi ca nhan trong nudc: Thé can cudc cong dan/ching

minh nhan dan/h¢ chiéu Viét Nam/ gidy td tuong duong con
hiéu lyc;

P6i v6i ca nhan nudc ngoai: HO chibu nudc ngoai/gidy to tuong
duong con hiéu luc

Mau chit ky cua
7 Nguai dai dién theo
phap luat

Ban gbc/Ban sao y cong ty

Thong bdo mau chit ky cua Nguoi dai dign theo phap lut cua Nha
dau tu t6 chitc
Luu y: Khong yéu cau trong truang hop
Nguoi dai dién theo phap ludt da ding ky mau chit ky khi Nha
dau tu t6 chitc ma tai khoan dau tu tai SSI
Pa co mau chi ky cuia Nguoi dai dién theo phép luét tai Giay to
chiing thuc cé nhan cla Nguoi dai dién theo phap luat.
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Trong tru’cmg hop Ngwdi dai dién theo phap ludt thye hién uy uyen truc tiép hodac uy quyen nhiéu cdp cho
Ngwoi dwort dy quyén/ Dai dlen ky két thi véi méi cdp dy quyén yéu cdu cung cdp cac van ban sau:

Van ban uy quyén
cho Nguoi duoc

Van ban Uy quyén cua Nguoi dai dién theo phap luét vé viéc ky két

8 X A Ban sao y cong ty cac hop dong, van ban giita Nha dau tu t6 chic va SSI cho Nguoi
Uy quyén/ Dai dign duc Uy quyén/Dai dién ky két
ky ket
Thong bao mau chit ky cua Nguoi dai dién theo phap ludt cua Nha
dau tu t6 chitc
Luu y: Khong yéu cau trong truang hop
£, Nguoi dugc Gy quyén/Dai dién ky két da dang ky méau chit ky
Noutt g oy , Kni Nna dau tu 16 chulc md tai khodn dau tu tai SSI;
9 | quyén/Dai dién ky | BN 90¢/ Ban saoy cong ty DA co mAu chit ky cia Nguoi dugc ty quyén/Dai dién ky két tai
két Van ban Uy quyén cua Nguoi dai dién theo phap luat;
Pa co mau chi ky cua Nguoi dugc Gy quyén/Dai dién ky két
trén Gidy to chiing thuc ca nhan cta Nguoi dugc Gy quyén/Dai
dién ky két
Gidy t0 ching thuc ca nhan cta Ngudi dugc Gy quyén/Dai dién ky
Gidy 10 ching thuc nudc: Ban sao chitng thyc; Do voi c& nhan trong nudc: Thé can cudc cong dan/chiing
1o | & nhan cua Nguoi P6i v ca nhan nudc minh nhan dan/hd chiéu Viét Nam/ gidy 10 tuong duong con

dugc ty quyén/ Pai
dién ky két

ngoai: Hop phap hda lanh
su/Ban sao ching thuc

hiéu luc;

D6i voi ca nhan nudc ngoai: HO chiéu nudc ngoai/gidy to tuang
duang con hiéu luc
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